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	OIL AND NATURAL GAS CORPORATION LTD

OFFICE OF ED- CHIEF, EMPLOYEE RELATIONS, TEL BHAVAN, DEHRADUN

Ph. 2793959/2793134 Fax No. (0135)–2793415


No. ONGC/ER/CP/TRU/002     


                              Dated: 16.06.2009

CIRCULAR
Subject: Valid Nominations in Welfare Trusts

It has been observed that nominations in the welfare schemes/ Trusts are not as per rules, which leads to litigations and consequently undue hardships to the beneficiary. The list of valid nominations along with the definition of family is as follows:-
	Trust
	Definitions

	ECPF Trust
	As per CPF regulations the word “Family” means:-

a. In the case of a male member, his wife, children, deceased son’s widow, deceased son’s children, his dependent parents; 
Provided that if a member proves that his wife has ceased under the personal law governing him or the customary law of the community to which the spouse belongs to be entitled to maintenance she shall no longer be deemed to be part of the member’s family for the purpose of these Regulations unless the member subsequently intimates by notice in writing to the Executive Officer that she shall continue to be so regarded:

b. In the case of female member, her husband and children, her dependent parents, her husband’s dependant parents, and her deceased son’s widow and children. 
Provided that if a member by notice in writing to the Executive Officer expresses her desire to exclude her husband from the family the husband and his dependant parents shall cease to be part of the member’s family for the purpose of these Regulations unless the member subsequently cancels in writing any such notice.

Explanation:

a. In either of the above two cases, if the child of a member or, as the case may be, the child of a deceased son of a member has been adopted by another person and if, under the personal law applicable to the adopter, adoption is legally recognized such child shall be considered as excluded from the family of the member.

b. Notwithstanding anything contained hereinabove for the advances from the Fund, “Family” means any of the following persons who are wholly dependent on the employee, namely: - the employee’s wife, legitimate children, step-children, parents, sisters and minor brothers.

	PRBS Trust
	“Family” means in relation to an employee shall be deemed to consist of his/her spouse, if any and his /her children and in case of unmarried employee, his/her parents.

“Spouse” means the wife/husband of the employee as the case may be.

	CSSS Trust
	“Family” shall mean Member’s spouse as the case may be and children, including step children and adopted children, if under the personal law of the Member adoption is legally recognized as conferring on it the status of a natural child. It shall also include parents.

	Gratuity Trust
	As per Gratuity Rules the word “Family” when used in relation to an employee shall include the following :-

(a) Wife in case of male members

(b) Husband in case of Female Employees

(c) Sons/unmarried daughters (including step children and legally adopted children)

(d) Widowed daughters

(e) Brother below the age of 18 years, unmarried and widowed sisters, (including step brothers and step sisters)

(f) Father

(g) Mother

(h) Married Daughters

(i) Children of predeceased son and

(j) Wife of a predeceased son,


The nominations are required to be made as per the definition of ‘family’ provided under the rules.

General Provisions
(a) An employee is required to make nominations conferring one or more persons, as per the provisions; the right to receive the benefit in the event of his death before that amount becomes payable.

(b) As per Trust Rules, every employee is required to make nomination, if an employee has a family at the time of making a nomination, the nomination shall be made in favour of one or more members of the family, and any nomination made by such employee in favour of a person who is not a member of his family shall be invalid.

(c) If at the time of making a nomination the employee has no family, the nomination   may be made in favour of any person or persons but if the employee subsequently acquires a family, such nomination shall forthwith become invalid and the employee shall make, within such time as may be prescribed, a fresh nomination in favour of one or more members of his family.
(d) A member may, at any time, modify a nomination by sending a notice in writing to the incharge HR-ER/Trust of his intention of doing so in such form as may be prescribed from time to time.

(e) If a nominee predeceases the employee, the interest of the nominee shall revert to the employee who shall make fresh nomination.

(f) A member may provide in the nomination in respect of any specified nominee that, in the event of his/her predeceasing the member, the right conferred upon the nominee shall pass to such other person as may be specified in the nomination. Provided that if at the time of making the nomination the subscriber has only one member of the family he shall provide in the nomination that the right conferred upon the alternate nominee shall become invalid in the event of his subsequently acquiring other member/members in his family.

(g) If an employee nominates more than one person, he shall specify the share payable to each of the nominees in such a manner as to cover the whole of the amount that may stand to his credit.

(h) In the absence of family and the nominations, the benefit shall accrue to the holder of succession certificate issued by the Competent Court.

(i) Major/relevant guidelines only pertaining to nomination are given above to facilitate 

Its’ enjoined upon all concerned to validate the nominations available and to ask for fresh nominations where ever they are incoherent with the existing rules and provisions of the Trusts.

A common nomination form with suitable amendments is attached.

All concerned are requested to note the above and act accordingly.

(Sushant Vats)

ED- Chief Employee Relations

Distribution:- All concerned through ongcreports.net-copy may be downloaded- hardcopies are not circulated
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	OIL AND NATURAL GAS CORPORATION LTD

NOMINATION FOR CPF, GRATUITY, PRBS, CSSS AND OTHER DUES


	CPF No: 
	
	Name:
	

	Designation:
	
	Section/Site:
	

	Org. Unit:
	
	Location:
	


	Sex:
	Male
	
	Female
	
	Marital Status:  
	Married   
	
	Unmarried
	

	
	
	
	
	
	
	
	
	
	

	Religion:
	
	Date of Birth:
	-

-



	Date of joining ONGC:
	-

-



	Father’s/ Husband’s Name:
	

	Permanent Address:


	


I hereby voluntarily nominate the persons mentioned below to receive the amount to my credit in the respective fund & detailed thereafter in the event of my death before that amount has become payable or having become payable, has not been paid and direct that the said amount shall be distributed amongst the said person in the manner shown below against his/ her/ their names. 

(Definitions of family given in respective scheme/ trust rules/ bye laws and respective provisions of making nominations will be applicable. Please see the enclosed Instructions/General Guidelines for details)

	Full Name & Permanent address of the nominee(s) 

(in block letters)
	Date of birth
	Relation-ship
	Percentage share of accumulation in the fund/ % share of pension
	Contingencies on the happening of which the nomination shall become invalid, if any.
	Name, address, relationship and age of the person(s), to whom the right of the nominee(s) shall pass in the event of his/ her predeceasing the member or the nominee dying after the member but before receiving payment

	1
	2
	3
	4
	5
	6

	I. Nomination for ONGC CPF (Regulation 19)

	i.

ii.

iii.

iv.

v.
	
	
	
	
	


	1                                         
	2
	3
	4
	5
	6

	II. Nomination for Gratuity:

	(  )  My nomination(s) for Gratuity is/are same as my nomination (s) for CPF given above.

                                                                         OR

(  )  My nomination(s) for the purpose of Gratuity is/are as below:

	i.

ii.

iii.

iv.

v.


	
	
	
	
	

	III. Nomination for ONGC Composite Social Security Scheme Trust:

	(  )  My nomination(s) for ONGC Composite Social Security Scheme Trust is/ are same as my nomination(s) for CPF given above.

                                                                         OR

(  )  My nomination(s) for the purpose of ONGC Composite Social Security Scheme Trust is/ are as below:

	i.

ii.

iii.

iv.

v.


	
	
	
	
	

	IV. Nomination under Post Retirement Benefit Scheme (PRBS)

	(  )  My nomination(s) under PRBS is/ are same as my nomination(s) for CPF given above.

                                                                          OR

(  )  My nomination(s) under PRBS is/ are as below:

	i. 

ii.

iii.

iv.

v.


	
	
	
	
	

	1
	2
	3
	4
	5
	6

	Nomination under PRBS (contd.):

       In addition to the nomination(s) as above I hereby also nominate the following persons to receive the benefits in the event of my death in absence of eligible family member(s) for receiving pension(s):



	i.

ii.

iii.

iv.

v.


	
	
	
	N.A.

N.A.

N.A.

N.A.

N.A.
	N.A.

N.A.

N.A.

N.A.

N.A.

	V. Nomination for any dues other than CPF, Gratuity, CSSS and PRBS

	(  )  My nomination(s) for any dues other than CPF, Gratuity, CSSS and PRBS is/ are same as my nomination(s) for CPF given above.

                                                                         OR

(  )  My nomination(s) for any dues other than CPF, Gratuity, CSSS and PRBS is/ are as below:

	i.

ii.

iii.

iv.

v.


	
	
	
	
	


       I hereby declare that in the event of my death during the minority of the nominee(s) mentioned above the person whose particulars are given below shall be deemed to be the guardian of minor nominee(s) or in the alternative a person appointed/ declared as guardian by the court shall be deemed to be the guardian and will be entitled to do all necessary acts as may be desired and are in the interest of the minor:

	Name and address of the guardian
	Relationship with the member
	Age of the guardian (Years)

	1
	2
	3

	For CPF:


	
	

	For Gratuity:


	
	

	For CSSS:


	
	


                                                                                  (Table continued )

	1
	2
	3

	For PRBS:


	
	

	For any dues other than CPF, Gratuity, CSSS, PRBS:


	
	


      Nomination made herein invalidates my previous nomination, if any.

      (Please tick whatever is applicable)

1. Certified that I have no “Family” as defined in clause (4) (h) of the ONGC (CPF) Regulations and should I acquire a “Family” hereafter, the above nomination, shall be deemed as cancelled.

2. Certified that I have only one member of my “Family” and should I acquire other members in my family hereafter, the right conferred upon the alternate nominee in column (6) above shall forthwith become extinguished and alternate nomination shall become invalid.

3. Certified that my father/ mother is/ are dependent upon me.

Date:                                                           


 Signature or left/ right thumb impression 

                                                                                                             of the Member/ Employee

Certified that the above nomination has been signed/ thumb impression for the nomination has been given by Mr./ Mrs./ Ms. ______________________________________ employed in my office as (Designation) _____________________________________ before me  after he/ she read the entries/ have been read over to him/ her by me.

Date:                                                          


Signature of Controlling Officer with Seal

WITNESS:-

1. Signature:                                                           
2. Signature:

    Name:_________________________                 
    Name: _______________________

    Address: ______________________                    
    Address: _____________________

    ______________________________                            _____________________________

(FOR USE BY ESTABLISHMENT)

The particulars of the above nomination have been verified and recorded in the Service Book of the employee. Original kept in the personal file. Copies of the nomination form each page of which is  attested by the undersigned, have been sent to all the addressees given below.

Date:                                                         


Signature of Establishment Officer with Seal   

Attested copies to:

1. Chairman ONGC ECPF Trust, ONGC, Tel Bhavan, Dehradun

2. Chairman ONGC Gratuity Trust, ONGC, Tel Bhavan, Dehradun 

3. Chairman ONGC PRBS Trust, ONGC, Tel Bhavan, Dehradun 

4. Chairman ONGC CSSS Trust, ONGC, Tel Bhavan, Dehradun

5. Chief – ER, ONGC, Tel Bhavan, Dehradun.

INSTRUCTIONS/ GENERAL GUIDELINES:

Following points may be noted for making nominations:

1. CPF: 
“Children” means legitimate children and step children. It shall also include adopted children if  the adoption is legally recognised under the personal law applicable to the member.

“Family” means:-

i. In the case of a male member, his wife, children whether married or unmarried, and dependent parents:

Provided that if a member proves that his wife has ceased under the personal law governing him or the customary law of the community to which the spouse belongs, to be entitled to maintenance, she shall no longer be deemed to be a member of his family unless the member subsequently intimates by express notice in writing to the Executive Officer that she shall continue to be so regarded.

           ii.      In the case of a female member, her husband and children and dependent parents:                         provided that if a member by notice in writing to the Executive Officer expresses   her desire to exclude her husband from her family the husband shall no longer be  the member of her family, unless the member subsequently cancels in writing any  such notice.

In either of the above two cases, if the child of a member has been adopted by another person and if under the personal law of the adopter, adoption is legally recognised, such a child shall be considered as excluded from the family of the member.

Following points may also be noted for CPF nominations:

a. If at the time of making the nomination, the employee has a family, the nomination shall not be in favour of any person or persons other than the members of his family. Any nomination made by such employee in favour of person not belonging to his family shall be invalid.

b. A nomination made by the member in respect of any other Provident Fund to which he was contributing before joining the Fund shall, if the amount to his credit in such other fund has been transferred to his credit in this Fund, be deemed to be a nomination duly made under this Regulation until he makes a fresh nomination in accordance with this Regulation.

c. If at the time of making a nomination the employee has no family, the nomination   may be made in  favour of any person or persons but if the employee subsequently  acquires a  family, such nomination shall forthwith become invalid and the employee  shall make, within such time as may be prescribed, a fresh nomination in favour of  one or more members of his family

d. If an employee nominates more than one person, he shall specify in the nomination the amount or share payable to each of the nominees in such manner as to cover the whole amount that may stand to his credit in the Fund. If a nominee predeceases the member, the interest of that nominee shall automatically revert to the member who may make a fresh nomination in respect of such interest provided provisions had not been made for such contingency under the sub-regulation given at (e) below.

e. A member may provide in a nomination in respect of any specified nominee that, in the event of his/ her predeceasing the member, the right conferred upon that nominee shall pass to such other person as may be specified in the nomination. Provided that if at the time of making the nomination the subscriber has only one member of the family he shall provide in the nomination that the right conferred upon the alternate nominee shall become invalid in the event of his subsequently acquiring other member/ members in his family.  

2. Gratuity:
            a.   “Family” , when used in relation to an employee, means:

i. Wife in case of a male employee;

ii. Husband in the case of a female employee;

iii. Sons (including the step sons and adopted sons) and such sons of a pre-deceased son;

iv. Unmarried daughters (including step daughters and adopted daughters) and such unmarried daughters of a predeceased son;

v. Brothers below the age of 18 years and unmarried and widowed sisters (including step brothers and step sisters);

vi. Father;

vii. Mother; and 

viii. Married daughters and widowed daughters of a predeceased son

          b. An employee may, in his nomination, distribute the amount of gratuity payable to him amongst more than one nominee.

   c.    If an employee has a family at the time of making a nomination, the nomination   shall be           made in   favour of one or more members of his family, and any nomination  made by such            employee in favour  of a person who is not a member of his family as defined in 2.(a)            above shall, be void.

          d.    If at the time of making a nomination the employee has no family, the nomination   may be made in favour of any person or persons but if the employee subsequently acquires a family, such nomination shall forthwith become invalid and the employee shall make, within such time as may be prescribed, a fresh nomination in favour of one or more members of his family.

3. PRBS:
                 “Family” means spouse, if any, and his/ her children, in case of unmarried employee, his/ her 

                 Parents.

                  The nomination, the beneficiaries and share of profits shall be as under in descending Order:

i. Family consisting of spouse and children, including step children and adopted children, if under the personal law of the Member adoption is legally recognised as conferring on it the status of natural child. 

ii. If at the time of making a nomination the employee has no family, the nomination   may be made in favour of any person or persons but if the employee subsequently acquires a family, such nomination shall forthwith become invalid and the employee shall make, within such time as may be prescribed, a fresh nomination in favour of one or more members of his family..

iii. In absence of beneficiaries as mentioned above in i & ii, the benefit shall accrue to the holder of succession certificate issued by the Competent Court.

iv. Share of benefits shall be as specified by the member in nomination form.

4. CSSS:

                “Family” means Member’s spouse as the case may be and children, including step children and adopted children, if under the personal law of the Member adoption is legally recognised as conferring on it the status of a natural child. It shall also include parents.”

                 If at the time of making the nomination, the member has a family, the nomination shall not be in favour of any person/ persons other than the members of the family. Any nomination made by such member in favour of person/ persons not belonging to his/ her family shall be invalid.

                 If at the time of making a nomination the employee has no family, the nomination   may be made in favour of any person or persons but if the employee subsequently acquires a family, such nomination shall forthwith become invalid and the employee shall make, within such time as may be prescribed, a fresh nomination in favour of one or more members of his family. 
Note-1 :  Major/ relevant guidelines only pertaining to nomination are given above to facilitate filling up of the nomination form. Complete rules, regulations and bye laws of respective trust may be referred to for any further clarification. 

Note-2 :  
With the introduction of this common nomination form, there is no necessity to fill up separate nomination forms for CPF, Gratuity, PRBS, CSSS and other dues vide form Nos.RNP-REC-10/ 11/ 12 /13 respectively.         

    Form No.: RNP-REC-10
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